	TRUSTEE  SKILLS  AUDIT

	CONFIDENTIAL
	
	
	
	
	

	
	
	Special Responsibilities as a trustee


	Name:

	
	

	Address:


	
	Skills Audit
	
	
	

	
	
	
	Experience
	Understanding
	Training Need

	Telephone No:
	
	Accounting
	
	
	

	(h)
	
	Advice provision
	
	
	

	
	
	Business & strategic planning
	
	
	

	(w)
	
	Charity law
	
	
	

	
	
	Company law
	
	
	

	E-mail:
	
	Conflict resolution
	
	
	

	
	
	Disability issues
	
	
	

	
	
	Education and training
	
	
	

	How and when do you prefer to be contacted?
	
	Employment law and practices
	
	
	

	
	
	Equal opportunities & diversity
	
	
	

	
	
	Event organisation
	
	
	

	
	
	Financial management
	
	
	

	
	
	Fundraising & sponsorship
	
	
	

	Date of Joining:
	
	Governance & regulation
	
	
	

	
	
	Health & safety
	
	
	

	
	
	ICT strategy
	
	
	

	Why do you want to join [Organisation’s Name]?
	
	Interviewing
	
	
	

	
	
	Knowledge of local community
	
	
	

	
	
	Knowledge of voluntary sector
	
	
	

	
	
	Managing premises
	
	
	

	
	
	Marketing & PR
	
	
	

	
	
	Mentoring
	
	
	

	Areas of relevant interest:
	
	Monitoring & evaluation
	
	
	

	
	
	Networking
	
	
	

	
	
	Partnership working
	
	
	

	
	
	Personnel management
	
	
	

	
	
	Policy & research
	
	
	

	
	
	Project management
	
	
	

	
	
	Risk management
	
	
	

	
	
	Target setting
	
	
	

	
	
	Volunteer management
	
	
	


