
Voluntary and Community Action

Organisation Registration Form

	Name of Organisation:




	Address:

	

	

	

	

	

	Postcode:



	Telephone No:                                             Email:



	Fax No:                                                     Website:




	Geographical area served by organisation:



	Name of Contact Person (who deals with volunteering opportunities):
Role/Job Title:




	Address in Bedfordshire (if different to that above):

	Postcode:

Telephone:                                                   Email:

Fax No:

	


	Please provide some brief directions on finding your organisation i.e. bus route, train etc



	Briefly describe the purpose of your organisation



	


	Briefly describe the activities of your organisation

	

	

	


	Do you have an Equal Opportunities Policy? 
	   Yes
	No
	Need advice

	Do you have insurance cover for volunteers? 
	Yes
	No
	Need advice

	Do you have a volunteering policy?
	Yes
	No
	Need advice

	Do you have a Health and Safety Policy?
	Yes
	No
	Need advice


	Data Protection

Information held on the database is used for Voluntary and Community Action mailing purposes (e.g. newsletters, information on training workshops and events), and to answer enquiries from others about specific types of organisations offering volunteering opportunities.  It will also be used to compile statistical data on the voluntary and community sector locally and may be shared with other Volunteer Centres, if appropriate.  We will not sell or pass this information on to a commercial third party.  Unless otherwise stated all opportunities will be placed on the National Volunteer Database www.do-it.org.uk


	I confirm that the information above is correct to the best of my knowledge and consent to it being included in the database of Voluntary and Community Action.
Signed:  

Print name:                                                                          Date:




For further advice, or help with completing this form, contact the Volunteer Centre,
tel. 01525 850559, or email volunteer@action-centralbeds.org.uk
Please keep a copy and return this form to:
The Volunteer Centre, Voluntary and Community Action, 
Bossard House, West Street, Leighton Buzzard, Bedfordshire. LU7 1DA.
Volunteer Centres Bedfordshire


Jan 2008

Volunteer Centre                                                                                                                                                                        Sept 2009

