Reference No: ________


Voluntary and Community Action

JOB APPLICATION FORM

PLEASE COMPLETE ALL SECTIONS IN BLACK INK OR TYPESCRIPT

	Post Title:  



	First Names:


	Family Name:

	Address:

Postcode:


	Telephone Home:

                   Work:

                   Mobile:

Email address:

	Eligibility to Work – Home Office legislation requires us to check that you have a right to work in the UK.  If selected for interview you will be asked to provide proof of identity and eligibility to work in the UK.

Are you eligible to work in the UK?  YES/NO  National Insurance No: __________________


	Criminal Convictions – have you ever been convicted of a criminal offence?  [Only unspent convictions need be declared in accordance with the Rehabilitation of Offenders Act.]


	Do you have a full current driving licence and use of a car or other vehicle?

If you have a disability that prevents you from driving please advise accordingly so that adaptations to the job can be considered.



	References – please provide two referees.  Include at least one present/most recent employer.

	Name:

Address:

Post Code:

Capacity in which known:
May we approach this referee prior to interview? YES/NO
	Name:

Address:

Post Code:

Capacity in which known:
May we approach this referee prior to interview? YES/NO

	If appointed, when would you be available to take up this post?




	EDUCATION

	Dates

From      To
	School, College, University
	Qualifications Gained



	
	
	


	EMPLOYMENT HISTORY

Please list in reverse chronological order, starting with your present or most recent post, your employment (include part-time/holiday jobs lasting more than six weeks) and/or voluntary work and/or relevant home responsibilities.  Continue on a separate single-sided sheet if necessary.



	Dates

Month/Year

From     To
	Name and Address of Employer
	Position Held and Summary of Duties/Responsibilities
	Reason for Leaving

	
	
	
	

	Please state why you are applying for this post and why it interests you.  Go on to address each of the criteria in the Person Specification (under separate headings for each).  Detail the personal skills, qualities and experience you think you can offer, giving examples of how you have met each of the criteria.  You may like to include skills, qualities and experience gained through your employment, voluntary work, home responsibilities, personal interests, leisure pursuits and/or membership of clubs and societies.  (Please continue on a separate single-sided sheet(s) if necessary.)



	Declaration: I confirm, to the best of my knowledge and belief, that the information given on this form is accurate and that I have not omitted any material facts that may otherwise influence the decision of the Selection Panel.  I understand that should any statement be found to be false, I may be liable to dismissal.  I agree to Voluntary and Community Action South Bedfordshire holding this and other information concerning my application in electronic and/or written format for the purposes of maintaining records for the recruitment and selection of applicants for this post and, if appointed, for employee records.

Signed …………………………………………
 
        Date …………………………




1

