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Introduction

In order to safeguard and promote the welfare of children and young people all those working with children (and with adults who are parents/carers), and their managers, must have the knowledge and skills to carry out their roles and responsibilities. This includes being able to recognise and raise safeguarding concerns. They must also be able to work effectively with others within their own agencies and across organisational boundaries.

The Luton Safeguarding Children Board (LSCB) has approved a programme of

Inter-Agency Training designed to provide opportunities for practitioners & managers working with children and families to Learn Together how to safeguard children and promote their welfare.  

This programme supports LSCB member agencies as well as the private, voluntary and independent sector, by providing a range of training & learning activities to help employers meet their workforce development responsibilities for safeguarding children.  

All the training you will find in this brochure is intended to support people working at different levels of responsibility for safeguarding children and to build on or consolidate their knowledge of child maltreatment and child protection processes and procedures. 

Crucially it also aims to achieve:

· A shared understanding of roles and responsibilities

· Improved communication between professionals and others working with children, young people and families

· Improved effective Working Together based on sound working relationships

· Improved decision- making.

In Luton, the LSCB has a number of statutory functions, some of which are clearly linked to the provision of training as outlined in the LSCB Training strategy.  

You can obtain a copy of this strategy from the LSCB Training Manager: sally.Bolton@luton.gov.uk   

Sally Bolton

Training Manager, Luton Safeguarding Children Board

March 2009
Training Principles

The LSCB training team seeks to ensure that the training offered, from planning through to delivery and evaluation, is based on sound principles and standards, in line with ‘Sustaining Quality: Standards for Inter-agency child protection training and development’, Revised edition 2003, ‘PIAT’ (‘Promoting Inter-Agency Training’ group).  

Specifically, the training will seek to: 

· Reflect that the welfare of the child is paramount

· Encompass Anti-Oppressive Practice and challenge discrimination on any grounds

· Validate inter-agency working and reach a wide inter-agency audience

· Relate clearly to legislation, local policy and procedures

· Be up to date and rooted in best practice

· Take account of adult learning styles 

· Be responsive to local needs and subject to evaluation and review.

Anti-Oppressive Practice and Valuing Diversity

We are committed to valuing diversity and securing genuine equal opportunities in the provision of our training. We recognise and welcome the diversity of Luton and oppose discrimination and oppression on any basis including age, race, ethnic and national origin, religion, gender, sexual orientation, disability and learning ability. 

We endeavour to promote anti-oppressive practice and welcome feedback to help with the continuing review of our policies and practice.

Wherever possible the LSCB training team will use fully accessible venues and learning materials and aim to meet any other individual requirements. 

If you have any particular needs, please contact the training team so that we can endeavour to maximise your opportunity to benefit from our courses. 

Comments and Questions?

If you have any comments, questions or suggestions relating to the training, we would very much welcome hearing from you.   Please contact the Training Manager, Sally Bolton or the Training Administrator, Maureen Willard:

By email Maureen.Willard@luton.gov.uk or telephone 01582 547619

Training Pathways & Target Groups

The focus of inter-agency training is ‘Working Together to safeguard and promote the welfare of children’. All courses are delivered in an interactive and supportive way. Delegates are actively encouraged to participate in discussion and share their knowledge and experience with colleagues from partner agencies. Our programme is therefore accessible to staff and volunteers from all relevant agencies, including the statutory, voluntary and Independent sector.

Levels of Training 

You will see that we offer a ‘stepping stone’ pathway from Level 1 Foundation, through to a Level 2 Advanced course and complimented by a raft of Specialist courses, workshops and seminars.  

Some courses and seminars are not detailed in our brochure & will be advertised by flyer throughout the year.

Target Groups

Depending on your role, you are likely to fall into one of 4 groupings (A, B, C, D/E).  These groups ensure that people from different agencies learn alongside others with a similar level of contact with children, parents and carers and have a similar level of responsibility to safeguard children and promote their welfare.   The groups are based on those described in Working Together to Safeguard Children (DfES, 2006, 4.19 – 4.20)

GROUP A 
Those in regular contact with children and young people and those who work with adults who are parent/s or carers. These will be people who are in a position to identify concerns about maltreatment, including those which may arise from use of the Common Assessment Framework (CAF), and who, as a minimum, need a Level 1, introductory training on how to safeguard and promote the welfare of children. This includes reception staff and administrators, some maintenance staff, housing and hospital workers, fire fighters, ambulance personnel, youth workers, child minders, foster carers, those working with children in day care settings, and those working in sport and leisure settings in both a paid and unpaid capacity, as well as anyone with a supervisory or management role of staff at this level.

GROUP B 

Those who work regularly with children and young people, and with adults who are carers, and who may be asked to contribute to assessments of children in need. This group should have a higher minimum level of expertise: a fuller understanding of how to work together to identify and assess concerns, to plan, undertake and review interventions.   This includes GPs, hospital and community health staff including health visitors, practice nurses, paediatricians, paediatric nurses, A&E staff and midwives. Family & children’s centre workers, some social work assistants, children’s Residential workers, teachers, education welfare officers, police in the domestic abuse & sexual assault units, adult mental health and learning disability staff, probation officers, as well as anyone with a supervisory or management role of staff at this level.

GROUP C & Management Groups D & E
Those with a particular responsibility for safeguarding children, supervise or offer advice to others such as designated or named health and education professionals, police working in child protection, senior social workers, any professionals undertaking or involved in section 47 enquiries or working with complex cases, including fabricated and induced illness. Those in this group, as well as their managers and supervisors, need to have a thorough understanding of working together to safeguard and promote the welfare of children, including in complex and / or serious cases. 
  What group do I belong to? 
This training programme categorises courses according to the groupings described on the previous page.

Applications for training should be for courses designed for your group. 

If you are unsure which group you belong to please look at the list below or speak to your manager. 

If your role is not shown and you are still unsure, please contact us for advice.  Depending on your role, a training pathway should be agreed with your line manager to meet your individual learning needs. 

Children’s Workforce & Adult Services

	ROLE
	GROUP

	
	

	Social Care – Children & Families
	

	Social worker / assistant (children & families)
	C

	Social worker / assistant  (not children & families)
	B

	Social Worker / assistant / RCW (Residential)  
	B

	Family support worker (depending on level or responsibility)
	B/C

	Foster carer / private foster carer 
	A

	Reception staff/Admin
	

	
	

	Youth Offending Service
	

	Social Workers & other specialist staff
	B

	Reception staff/Admin staff
	A

	
	

	Schools, Education & Early Years
	

	Heads and Deputy Heads
	B

	Senior Education Welfare Officer
	C

	Education Welfare Officer (depending on level or responsibility)
	B/C

	Designated teacher / person for safeguarding
	C

	Teaching staff (depending on level or responsibility)
	A/B

	Non-teaching staff (depending on level or responsibility)
	A/B

	Lecturers in further or higher education
	A

	Peripatetic staff (depending on level or responsibility)
	A/B

	Educational Psychologists (working with school age children)
	B

	Family Workers
	B

	Behaviour Specialists
	B

	Learning Mentors & Advisory Teachers
	B

	Reception staff/Admin
	A

	Early years practitioner
	B

	Child minder
	A

	Children’s centre staff  (depending on level or responsibility)
	B/C

	
	

	Integrated Youth Support Services
	

	Personal advisor
	B

	Teenage pregnancy advisor
	B

	Advisor assistant
	A

	Reception staff/Admin
	A

	Youth Workers
	


	Health
	

	Designated & Named Professionals for child protection
	C

	Paediatric clinicians and Nurses
	B

	A&E clinicians and nurses
	B

	Allied Health staff, Physio, OT (working with children)
	A/B

	Health visitor & HVA’s
	B

	Midwife
	B

	Pharmacists and Dentists
	A

	General Practitioner & Practice Nurse
	B

	Reception staff/Admin 
	A

	CAMHS
	B

	Adult mental health clinicians and nurses 
	B

	School nurses
	B

	Sexual health clinicians and nurses
	B

	Ambulance crew and controllers
	A

	Adult Substance Mis-use Services
	B

	
	

	Police
	

	Child abuse investigation specialist
	C

	Public protection officer
	B

	Family protection officer
	B

	Neighbourhood officer
	A

	Beat / patrol officer
	A

	Schools involvement officer
	B

	Designated officer for police protection
	B

	Reception/ Admin
	A

	
	

	National Offender Management (Probation)
	

	Probation officer
	B

	Probation Service Officer
	B

	Reception/Admin staff
	A

	
	

	CAFCASS  
	

	Social Workers & other specialist staff
	B

	Reception/Admin staff
	A

	
	

	Community & Other
	

	Housing officers & Homelessness workers
	A

	Registered social landlords
	A

	Adult Substance Mis-use Services
	B

	Fire fighters 
	A

	Domestic Abuse Services
	B

	Borough Council Sport and leisure service staff
	A

	Adult Learning disability staff
	B

	
	

	Private, Voluntary and Independent sector

Churches, faith groups, and all paid and unpaid management, staff & volunteers from the Private, Voluntary and Independent sector


	May include all groups


	LEVEL 1

Foundation Courses

It is anticipated that most agencies and organisations will provide 

their own Level 1 training on a ‘single agency’ basis. However, it is 

also recognised that single agency training will be particularly 

problematic for some agencies including those in the voluntary, 

private and independent sector.  Consequently, the courses detailed 

on page 12 are offered to meet this need.

Please contact your organisation’s child protection lead for details

of all Level 1 courses delivered by your own agency:



	Child Protection Leads: Contact List

Luton Borough Council:

Children & Families  

Housing & Community Care

Youth Offending Service   

For course dates/further information/application forms

please contact:

Parveen Johal , Learning & Development

Unity House 

Tel:  01582 547744

Email: Parveen.Johal@luton.gov.uk
Luton Borough Council :  

Early Years & Childcare, Surestart and Extended Schools

Kathy Sears,  Early Years & Childcare Workforce Development Officer                                                                                                                                                                                                                   Tel:  01582 548984
Email:  kathy.sears@luton.gov.uk
Luton Borough Council:  

ACCESS 

(Schools and Education, IYSS) 

Paul James, Safeguarding Children in Education Officer

Tel; 01582 548069  

Email:  paul.james@luton.gov.uk
NHS Luton Community Services


Sue Steffens, Safeguarding Children Manager

Tel:  01582 707480  

Email sue.steffens@blpt.nhs.uk
Luton & Dunstable Hospital:


Mary McCaffrey, Safeguarding Children Lead

Tel:   01582 718298   

Email mary.mccaffrey@ldh.nhs.uk
Luton & Dunstable Hospital: Midwifery

Tracey Scivier or Martine McIntye

Tel:  01582 497023

Email:  scivier-mcintyre@ldh.nhs.uk
BLPT/Adult Mental Health & CAMHS:



For course dates/further information/application forms

please contact

Emma Aylott , Learning & Development, BLPT 

Tel:   01582 700187

 Email: Emma.Aylott@blpt.nhs.uk
Probation / National Offender Management Service


Richard Wale, Training Manager

01234 227552


Email  Richard.Wale@bedfordshire.probation.gsi.gov.uk
Police:






Mark Holbourn

Email:  mark.holbourn@bedfordshire.pnn.police.uk 

Children and Family Court Advisory & Support Service (CAFCASS):

Simon Crowder

Tel:  01582 735265

e-mail: simon.crowder@CAFCASS.GOV.UK

	


	LEVEL 1 Foundation 

Private, Voluntary & Independent Organisations only!
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Aim:

To develop awareness of, and the ability to act on concerns about, the safety and welfare of children and young people. 

Intended Learning Outcomes:
By the end of this course, participants should;

· Dismantle the myths associated with child abuse and the process of safeguarding children
· Define child abuse and neglect

· Recognise the signs and indicators that may raise child protection concerns
· Name the agencies that have key responsibility to protect children from abuse and neglect

· Demonstrate an awareness of the legislative framework and local procedures as they relate to safeguarding children

· Appreciate their role and responsibilities in relation to sharing information, referring and recording child protection concerns

· Engage in “working together” with other agencies by networking and sharing information as appropriate

Target Audience: All paid and unpaid managers, staff & volunteers working in the Private, Voluntary and Independent (PVI) sector.
Times: 9.30am – 4pm 




Cost:  Free to Voluntary Organisations. 

           £75.00 per delegate for profit making private/independent organisations

Dates:
Course Date/s

Location

Closing Date for Applications

10th September 2009

Saturn Facilities, Luton
14th August 2009
12th November 2009

Saturn Facilities, Luton
16th October 2009
You must have a confirmed place before attending.
	


	LEVEL 2 Advanced

Level 1 Foundation (or equivalent basic training) in child protection/ safeguarding children is an essential pre-requisite to this course (see pages 10-11)


	· For a multi-agency group to come together, explore a range of professional dilemmas & develop the knowledge, skills and confidence to ‘work together’ in the new world of ‘safeguarding and promoting the welfare of children’

Intended Learning Outcomes:

By the end of this course, participants should be able to:

· Understand inter-agency roles and responsibilities for safeguarding and promoting the welfare of children
· Understand the processes involved in engaging with professionals, children and families, including contributing to strategy discussions, child protection conferences, reviews and the child protection plan

· Consider relevant messages from research and apply underpinning theories into the safeguarding process, including the concept of ‘resilience’

· Detail the protocols and procedures to be followed, including the ways in which information will be shared and recorded across professional boundaries, within and between agencies
Target Audience: Managers and practitioners from a range of professional settings who work with children, young people and families, as well as those who work with adults with parenting responsibilities.

Specifically Groups B, C & their managers (see pages 7-9 for definition)

This course also provides a valuable update - and an opportunity for all experienced practitioners and their managers to re-visit and reflect on safeguarding practice.

Level 1 Foundation (or equivalent training) in child protection/safeguarding children is an essential pre-requisite for this course

Times: 9.30am – 4pm 

Cost:  Free to statutory organisations and voluntary groups. 

            £150.00 per delegate for profit making private/independent organisations

Dates:

Course Date/s

Location

Closing Date for applications

23rd & 24th September 2009

Saturn Facilities, Luton
21st August 2009
15th & 16th October 2009

PCT Building, Luton
18th September 2009
23rd & 24th November 2009

Saturn Facilities
26th October 2009
You must have a confirmed place before attending.
	 


	Specialist Courses and Workshops

Level 1 Foundation (or equivalent basic training) in child protection/ safeguarding children is an essential pre-requisite to this course (see pages 10-11)

	The Real Impact

‘Parental Domestic Abuse and 

Safeguarding Children’
Two Day Course


Aims:  

To promote awareness of domestic abuse, it’s impact on parenting and children’s welfare. 

This course recognises the needs of abused parents and their children as different and equally valid.  However, course content will reflect the principles of inter-agency child protection training and facilitators will emphasise the welfare of the child as paramount in all cases.

 

Intended Learning Outcomes:

By the end of this course, delegates should be able to

 

· Define domestic abuse in its broadest sense 

· Dismantle some of the myths associated with domestic abuse 

· Identify the impact of domestic abuse on parenting 

· Link the effects of domestic abuse on a child’s welfare and development 
· Understand their role, in conjunction with that of professionals from partner agencies, in meeting the needs of families affected by domestic abuse.

· Use relevant knowledge in effective assessment, planning and intervention 
Target Audience: All professionals who come into contact with domestic abuse in the course of their work.  Includes Statutory and Voluntary sector.   

Groups B, C and their managers  – (See pages 7 - 9 for definition)

Level 1 Foundation (or equivalent basic training) in child protection/safeguarding children is an essential pre-requisite for this course

Times: 9.30am – 4pm 




Cost:  FREE to statutory organisations and voluntary groups. 

           £150 per delegate for profit making private/independent organisations
Dates:
	Course Date/s
	Location
	Closing Date for Applications

	3rd & 4th November 2009
	Saturn Facilities, Luton
	9th October 2009


You must have a confirmed place before attending.

	Specialist Courses and Workshops

Level 1 Foundation (or equivalent basic training) in child protection/ safeguarding children is an essential pre-requisite to this course (see pages 10-11)


Thinking the Unthinkable –

The Nature & Impact of Sexual Abuse

Two Day Course 

Learning Outcomes:

By the end of this course, participants should be able to 

· Develop a working definition of sexual abuse 

· Understand the range of abuser motivations and behaviours using 'Finklehor's model' of sexual offending 

· Recognise and raise awareness of the grooming of children, carers and professionals 

· Give a range of examples of signs and indicators of child sexual abuse 

· Describe short and long term effects of sexual abuse on children 

· Feel more confident about individual roles and responsibilities and appropriate responses in a multi agency setting 
Target Audience: Managers and practitioners from a range of professional settings who work with children, young people and families, as well as those who work with adults with parenting responsibilities.

Specifically Groups B, C & their managers (see pages 7-9 for definition)

Level 1 Foundation (or equivalent training) in child protection/safeguarding children is an essential pre-requisite for this course

Times: 9.30am – 4pm 

Cost:  Free to statutory organisations and voluntary groups. 

            £150.00 per delegate for profit making private/independent organisations

Dates:

	Course Date/s
	Location
	Closing Date for applications

	22nd & 23rd October 2009
	PCT Building, Luton
	25th September 2009


You must have a confirmed place before attending.

Specialist Courses and Workshops

Level 1 Foundation (or equivalent basic training) in child protection/ safeguarding children is an essential pre-requisite to this course (see pages 10-11)
Working Together to Safeguard

 Disabled Children

Two Day Course 

Aim: This course aims to increase our awareness and understanding of the ways in which disabled children are made more vulnerable to abuse.

Moreover, it will extend our skill and confidence in identifying and responding to concerns of abuse.   

Learning Outcomes:

By the end of this course, delegates should be able to:

· Describe the additional risk factors associated with the abuse of disabled children in our society.

· Identify relevant signs and indicators of abuse in the disabled child.

· Demonstrate increased knowledge and skill in assessing and analysing the needs of disabled children.

· Respond confidently, collaboratively and effectively to concerns of abuse.

Content:

· Values and Principles. The social model of disability.

· Re-framing abuse and the Infringement of disabled children’s rights. 

· Messages from research

· Signs and Indicators of abuse as applied to disabled children.

· Risk, Vulnerability and Power.

· Assessment and Intervention

· Ascertaining disabled children’s wishes and feelings

NB This course will be delivered using the ‘Disability Movement’ approach to disability. This ‘Social Model’ approach re-defines disability as the disadvantage or restriction of activity caused by society…. taking little or no account of people who have impairments (or functional limitations), thus excluding them from mainstream activities, opportunities and rights. 

Target Audience: Managers and practitioners from a range of professional settings who work with children, young people and families, as well as those who work with adults with parenting responsibilities.

Specifically Groups B, C & their managers (see pages 7-9 for definition)

This course also provides a valuable update - and an opportunity for all experienced practitioners and their managers to re-visit and reflect on safeguarding practice.

Level 1 Foundation (or equivalent training) in child protection/safeguarding children is an essential pre-requisite for this course

Times: 9.30am – 4pm 




Cost:  Free to statutory organisations and voluntary groups. 

            £150.00 per delegate for profit making private/independent organisations

Dates:
	Course Date/s
	Location
	Closing Date for applications

	22nd & 23rd September 2009
	Saturn Facilities, Luton
	21st August 2009


Specialist Courses and Workshops

Level 1 Foundation (or equivalent basic training) in child protection/ safeguarding children is an essential pre-requisite to this course (see pages 10-11)
Parental Mental Illness & Safeguarding Children
Two Day Course 

Aims 
This course intends to:

· Promote the confidence and skills of staff working in both adult mental health and child welfare services.
· Encourage more effective agency collaboration for the benefit of mentally ill parents and their children.

Intended Learning Outcomes:
By the end of this course, delegates should be able to:
· Demonstrate increased knowledge and understanding of the inter-play between adult mental illness and the impact on child development.

· Understand their role, in conjunction with that of professionals from partner agencies, in meeting the needs of families affected by mental illness.
· Demonstrate increased skill and confidence in the process of assessment, planning and intervention.
Target Audience: Groups B and C and their managers– (See pages 7-9 for definition)
Times: 9.30am – 4pm 




Cost:  FREE to statutory organisations and voluntary groups. 

           £150 per delegate for profit making private/independent organisations

Dates:

	Course Date/s
	Location
	Closing Date for Applications

	18th & 19th November 2009
	Saturn Facilities, Luton
	23rd October 2009


You must have a confirmed place before attending.
Specialist Courses and Workshops

Level 1 Foundation (or equivalent basic training) in child protection/ safeguarding children is an essential pre-requisite to this course (see pages 10-11)
The Impact & Implication of Trauma and Abuse on a Child’s Emotional Development 
One Day Course 

Aims:
This course aims to:
· Illustrate normal neurological development in a nurturing environment

· Explain how experience changes the shape of the brain

· Raise awareness of the effects of a poor nurturing environment on the developing brain

· To consider what we can do to help traumatised children

· To consider a case where an ongoing adverse early childhood context has led to learning difficulties and an impaired attachment style  

· To think about how we can safeguard children in similar circumstances  
Intended Learning Outcomes:
· Understand the differences between a good and a poor nurturing environment and the subsequent effects on brain development

· Understand what can help traumatised children

· Think about safeguarding children in traumatic contexts

Target Audience: Groups B and C and their managers– (See pages 7-9 for definition)
Times: 9.30am – 4pm 




Cost:  FREE to statutory organisations and voluntary groups. 

           £150 per delegate for profit making private/independent organisations
Dates:

	Course Date/s
	Location
	Closing Date for Applications

	17th September 2009
	PCT Building, Luton
	14th August 2009


You must have a confirmed place before attending

	E-learning Opportunities


Information Sharing  

Sharing information is essential to enable early intervention to help children, young people and families who need additional services to achieve positive outcomes as well as safeguarding and promoting the welfare of children. A key factor in many serious case reviews has been a failure to record information, to share it, to understand the significance of the information shared, and to take appropriate action in relation to known or suspected abuse or neglect.

Practitioners recognise the importance of information sharing but in some situations feel constrained from sharing information by their uncertainty about what they can do so lawfully.

The e-learning package on Information Sharing guides practitioners through the legal framework, provides guidance on information sharing to aid decision making and covers key aspects of information sharing including confidentiality and consent. The course lasts approximately an hour but practitioners can access as much or as little that suits them at any one time and can consolidate their learning through the Quiz to finish off.

To access the Information Sharing Course:

http://www.kwango.com/lutonislogin
Common Assessment Framework (CAF)

The CAF e-learning course is for any practitioner who wants to know about the Common Assessment Framework for children and young people and when to use it. It provides some background to the Every Child Matters agenda, including visions and aims, key principles, when and how to assess, case studies and a quiz to test your understanding. 

It is for everyone who works with children, young people and families whether they are employed or volunteers, and working in the public, private or voluntary sectors. This includes staff working in health; education; early years and childcare; social care; youth offending; police; Integrated Youth Support Service, advisory and support services; and leisure. It is also for practitioners who work in services for adults, as many of the adults accessing those services are also parents and carers.

To access the Common Assessment Framework Course:

http://www.kwango.com/lutoncaflogin
For further information please contact Paul Hosler, Data Manager on 01582 548196

General Information and How to Apply

Course Fees

Unless otherwise stated, courses are free of charge to all LSCB member agencies and voluntary organisations.   Profit making private and independent organisations will be charged at £75 per day per delegate, and £50 per half day per delegate.

Payment  (if applicable)

Invoices will be sent out after the course. Please ensure that full details of who to invoice are completed on the application form.  Any applicable cancellation/non attendance charges will be invoiced. 
Cancellations

Courses are expensive to run and we expect booked participants to make every effort to attend.  Where this is not possible, we reserve the right to seek reimbursement as follows.  

Cancellations with at least 14 (calendar) days notice will not incur a charge.

Late cancellations, those received with less than 14 (calendar) days notice, will incur a charge of £50 a half-day training event, £75 for a one day training event and £100 for a two day event.  
In exceptional circumstances a training event may need to be cancelled by us.  In such an event, we shall let you know about the cancellation as soon as we can, and return your payment, if applicable.

Non-Attendance

Delegates who do not attend on the day will be charged the full cost of the course as stated in the brochure.

Closing Dates

Closing dates for applications are shown with the course details. These will normally be about five weeks before the date of the course.  The Training team will not acknowledge receipt of your application, but will hold your form until the closing date.

Place allocation

Inter-agency training is most valuable where a range of professional perspectives can be brought to the learning environment.  Consequently, we allocate places to provide the optimal professional mix and do not allocate places on a ‘first come, first served’ basis. 

A maximum of 20 places will normally be allocated per course/workshop & 50 per seminar, unless otherwise indicated.

/Continued ……………

Confirmation of Places

Confirmation of a place together with joining instructions will be sent by post or email at least 14 (calendar) days before the course.  We will make stringent efforts to inform applicants who have not secured a place as early as possible.   

You must have a confirmed place before attending.  

Confirmed places are not transferable; if you wish to reallocate your confirmed place to a colleague, a new application must be submitted and the change confirmed by LSCB.
Course preparation

Applicants and managers should be aware that some of the training will contain emotive and sensitive material and may prove difficult for some.  Please ensure that the applicant is able to access appropriate support following the training if necessary. 

Other

A course pack containing relevant material will be provided at the start of each course. 

All courses start promptly, so please allow enough time to ensure you arrive on time.  To avoid disruption, we reserve the right to turn away people who arrive after a course has commenced or recommenced following a break.  Certificates of attendance will be issued on completion of the whole course.  Certificates will not be awarded for partial attendance.  

Application Forms

The application form can be photocopied as often as necessary, but please only apply for one course, per application form. Applications that have not been signed by your manager will not be processed. 

Please copy and complete the application form at the back of the brochure and return it to the address indicated

You may also be expected to apply through the normal internal channels within your own agency.  This may mean passing your application form to your Line Manager, and/or your own Training Department.  

Applicants

Applicants should complete and sign page one of the application form making sure that it contains accurate contact details and all relevant information about specific needs.  Application must then be passed to authorising managers who should complete page two. 

Read the course information.  

Make sure you meet any prior learning requirements and have familiarised yourself with the pre-course information.  Please read and digest documents as indicated in the pre-course information.  

Put the course dates in your diary. On the day, make sure you allow plenty of time to find the venue and park to avoid arriving late.  

If you are unwell or cannot attend for any reason, please give as much notice as possible.  Remember, cancellation fees may be required. Make sure you can attend for the whole course. 

/continued ……

Line Managers

Check page one and complete page two of the application form.  Make sure the form is submitted as advised.   Please ensure you complete invoice/payment details section even if course is free as it may be necessary to make a charge for late cancellation/non-attendance.    Please refer to the cancellation policy for further details.
Make sure that the applicant is working at the correct level for the course and that the learning outcomes meet their individual learning needs and the course is consistent with their personal training pathway.  

Speak to the applicant and make sure they are able to attend the whole course. 

Please make sure you have read, understand and accept the cancellation policy before submitting the application. 

After the training, spend time with the participant making sure that their learning experience has been useful and enjoyable and can be applied in their everyday practice. 

LUTON SAFEGUARDING CHILDREN BOARD

INTER-AGENCY TRAINING APPLICATION FORM
	COURSE TITLE:


	

	COURSE DATE (S)/TIMES:


	

	VENUE:


	


APPLICANT DETAILS (Please complete ALL details in BLOCK CAPITALS)

	NAME
	

	JOB TITLE
	

	GROUP (see page 5 – 7 for definition)
	Group A
	
	Group B
	
	Group C
	

	ORGANISATION/AGENCY
	

	FOR PROFIT (yes/no)
	

	WORK ADDRESS (please give full address for sending confirmation details)
	

	POSTCODE
	

	EMAIL
	

	WORK TELEPHONE NUMBER
	

	SHORT NOTICE CONTACT NUMBER (S)
	

	ADDITIONAL OR SPECIFIC NEEDS


	


ESSENTIAL:   Please tick box relating to agency

	Luton Borough Council: Children & Learning
	
	Voluntary/Charitable Organisation
	

	NHS Luton Community Services
	
	Private Sector (profit making)
	

	Luton & Dunstable NHS Trust 
	
	Independent
	

	Luton & Dunstable NHS Trust (midwifery)
	
	
	

	Bedfordshire & Luton Partnership Trust 
	
	Adult Services: (please indicate type of service)
	

	Police
	
	-  Domestic Abuse
	

	Probation/National Offender Management
	
	- Substance Misuse
	

	CAFCASS
	
	-  Learning Disability
	

	Early Years & Childcare, Surestart and Extended Schools
	
	-  Mental Health
	

	Other (please give details) 
	
	- Other (please give details)
	

	
	
	
	


DECLARATION:

1. I confirm that I have read the attendance criteria and learning outcomes
 for this course and believe that I will significantly benefit from this learning. 

2. I will take all necessary steps to ensure that the learning outcomes are reinforced in the workplace. 

3. I agree to provide, on request, Luton Safeguarding Children Board with post-course feedback in relation to the course itself and subsequent workplace development.

4. I understand that places will be allocated by Luton Safeguarding Children Board and, should I be allocated a place, agree to bring the confirmation letter with me on the first day of the course.

5. I understand that my details may be securely and confidentially retained by Luton Safeguarding Children Board for statistical and information purposes only. 

SIGNATURE:





DATE: 

NOW PLEASE ASK YOUR AUTHORISING MANAGER TO COMPLETE ALL DETAILS BELOW (including invoicing details even if course free of charge)
AUTHORISING MANAGER (Please complete all sections on this page)

	NAME:


	

	JOB TITLE: 
	

	CONTACT ADDRESS 

(if different from applicant): 
	

	POSTCODE: 
	

	PHONE NUMBER (S): 
	

	EMAIL:
	

	COST CODE (LBC only)
	


INVOICE/PAYMENT DETAILS – Unless specified otherwise course charges applicable for private and independent organisations only BUT please complete details below even if you are not paying for course fees as we may need to invoice  your department/organisation for late cancellation/non attendance charges

	NAME
	

	ORGANISATION/AGENCY
	

	ADDRESS
	

	POSTCODE
	

	COST CODE (LBC only)
	


APPLICATIONS FOR SEMINARS, LEVEL 2 AND LEVEL 3 COURSES:

	Completion of a Level 1 Safeguarding Children course is a pre-requisite to Level 2 and Level 3 courses (including seminars) in this brochure and should have been undertaken either with us or through the applicant’s own agency.    Please ensure that the above named applicant meets these requirements

	THE ABOVE NAMED APPLICANT HAS PREVIOUSLY ATTENDED LEVEL 1 SAFEGUARDING CHILDREN TRAINING 
	YES    FORMCHECKBOX 

NO     FORMCHECKBOX 
    (if no we cannot process this application for

  Level 2/Level 3 training)

	IF YES PLEASE GIVE APPROXIMATE DATE 


	

	AGENCY PROVIDER 


	


MANAGERS COMMENTS IN SUPPORT OF THIS APPLICATION

	


DECLARATION:

1. I confirm that I have read the attendance criteria and learning outcomes
 for this course and believe that the applicant will significantly benefit from this learning. 

2. I authorise this applicant to attend this course and agree that I will take all necessary steps to ensure that the learning outcomes are reinforced in the workplace. 

3. I agree to pay Luton Safeguarding Children Board the course fee as described in the Luton Safeguarding Children Board Approved Training Programme 2008.  

4. I agree to reimburse Luton Safeguarding Children Board for late cancellation or non-attendance as described in the Luton Safeguarding Children Board Approved Training Programme 2008.

5. I agree to provide Luton Safeguarding Children Board with access to my agency for the purposes of gaining post-course feedback from the applicant and manager responsible for subsequent workplace development.

6. I will take responsibility for dealing with any incidents or issues related to this application and course on behalf of my agency. 
SIGNATURE: 





DATE: 

Please return completed form to:  

Helen McGuire, Training Administration Assistant, Luton Safeguarding Children Board, 1st Floor, 4 Dunstable Road, Luton LU1 1DX
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Please return completed form to:  


Helen McGuire, Training Administration Assistant, Luton Safeguarding Children Board, 1st Floor, 4 Dunstable Road, Luton LU1 1DX
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